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Letter of Intent
 Supporting Families in Transition

Mission 
To provide support, advocacy 

and training to individuals 

and families living with 

developmental disabilities.

The Services AADD Provides 

Family Support Services
Recreation and Wellness 
Supported Employment

Seminars and Workshops



Letter of Intent
A Letter of Intent provides important 
personal, medical, financial and lifestyle 
information to those who may care for your 
loved one in the future. 

This information ensures that the care for 
him or her will be conducted in the way that 
you would when you are no longer able. It is 
a way to put your hopes, desires and wishes 
in writing to future caregivers and guardians. 

TIPS

• This document can be up to 25 pages long.

• It is information not contained in your will  
 or trust.

• It is not a legal document but should be  
 signed and dated. 

• Plan on updating it annually or when  
 information changes. 

• Share the Letter with important people  
 in your life or those that are likely to have  
 responsibility for your family member. 

• The following outline is provided as a guide.  
 You may have categories of your own to add. 

• Be as clear as you can so others do not have  
 to guess what you mean. There is no such  
 thing as too much information.

• Consider documenting “A Day in the Life  
 of…”, with an hour by hour breakdown of a  
 typical day of your loved one.

KEY SECTIONS IN THE LETTER

• Overview 
 Describe the individual’s life to date.  
 Create a narrative about his or her life  
 and your hopes for his or her future.

• Informational Page 
 Include name, birthdate and other key facts  
 like height, clothing sizes, shoe size,  
 parents’ information, siblings and other  
 important relationships, etc.

• Legal Information 
 Cover any guardianship, trusts, wills,  
 payees, Power of Attorney, etc. 

• Medical History and Care 
 Provide information on doctors (list every  
 provider with contact information),  
 dentists, blood type, diagnoses, diseases,  
 care, vision, allergies, therapies,  
 medications, transportation* and other  
 medical/health needs.

• Housing and Living 
 Describe past, current and ideal living  
 situations. There can be detail about when  
 they wake up and their daily routine.

• Transportation* 
 List the ways he or she gets to and from  
 events. Include specific van companies,  
 public transportation routes, etc.

The Letter of Intent starts with a cover page with the key names, contact information  
and a signature and also contains the following sections.

• Banking/Financial Information 
 Include information on bank accounts, budgets,  
 money managers, advisors, etc.

• Leisure, Recreation and Personal Preferences 
 Describe his or her lifestyle, favorite activities,  
 clothes, music, food (including dietary  
 restrictions), books, TV shows or activities at  
 home or in the community.

• Faith 
 Of what faith and how often does he or she  
 practice any particular religion? List known  
 place of worship and if there are any faith-based  
 dietary restrictions.

• Physical and Emotional Well-Being  
 Provide information on what makes him or her  
 happy, what can upset him or her and what he or  
 she most enjoys or is most afraid of. Describe his  
 or her likes and dislikes.

• Services and Government Benefits  
 Detail, with contact information, the services,  
 benefits and financial resources he or she receives  
 from government programs.

• End-of-Life Hopes 
 Describe the individual’s ideal end-of-life  
 scenario. Does he or she wish to be buried or  
 cremated? Have a full funeral or a quiet  
 memorial service?

• Other Comments  
 Add whatever else you want to say.


